Directions for Applying to CUNY 

List of CUNY Schools

City University of New York     
College of Staten Island
Baruch College
Brooklyn College
City College of New York
Hunter College
         John Jay College of Criminal Justice
Lehman College

Medgar Evers College
NYC College of Technology
Queens & York Colleges
Borough of Manhattan Community 
Kingsborough Community College
Queensborough, Bronx, Hostos and 
LaGuardia Community Colleges



Read these instructions before completing your application on-line!

Before you get started, all students will need…
· Your Social Security Number.  However, if you do not have a social security number you can still apply.  The City University Application Processing Center will assign a temporary CUNY I.D. number to you.
· Your OSIS number.  This is your 9 digit NYC public school I.D. number, which appears on your Program card, Photo ID card, Report cards, etc.  It must be included on your CUNY application for your transcript to be sent to UAPC.

Follow the following steps in order to proceed with your CUNY Application.
1. Log onto:  www.cuny.edu.apply 
2. Explore the CUNY institutions (and over 1,250 programs).  Then click “Continue with your application”. 
3. You will be prompted to register for a free “CUNY Portal Account”.  (If you already have registered, log on with your user name and password.  Then press enter.  Choose either:  General Freshman Admission or Macaulay Honors College,  Click: Apply to Freshman Undergraduate Program.
4. You will see a welcome page.  Check either:  General Freshman Admission or Macaulay Honors College.  **Macaulay Honors College applicants are required to submit two or more letters of recommendation (have your recommender’s email address) and two essay responses via the Admission Application.  
Provide you Social Security Number and Date of Birth.  Students without a Social Security Number should check the box, “I do not have a social security number”. A temporary I.D. number will be assigned to you.
5. Then click:  Apply to Freshman Undergraduate Program.
6. The High School/Secondary School box appears as a “drop down” menu.  Click on New Dorp then “Search”.  Then click, “Continue”.
7. When the next window opens, enter you 9 digit OSIS number from your program card.
8. Continue to follow the prompts in order to complete your application. Remember to click:  “Save and Continue” on each page.
9. Print and Save your completed application for your records.  Do Not mail any hard copy! 
10. Please bring a copy of your CUNY application package to the college office to be reviewed and keep your copies of all material in a safe place.
11. Review the status of your application by visiting:  www.cuny.edu/status

You will be prompted with the amount of payment due.  Payment may be made on-line with a credit card.  If you choose to mail a check or money order, bring the application pack along with the check or money order to the college office.

**Official SAT scores MUST be submitted directly from www.Collegeboard.org to CUNY/UAPC…NOT to individual colleges!  On the page for “Send Scores to….” Type in: UAPC hit search and UAPC/CUNY,Brooklyn will appear add this to your column to send.  This will send your scores to every CUNY School.  Be sure to place order at end of page.  Enter the Collegeboard code for UAPC (2950) into this rectangle and follow prompts.

NOTE:  You should receive an on-line confirmation that your application has been submitted approximately 2 days after all materials are submitted and payment has been confirmed.

Important:  Write down your CUNY User Name and Password & keep it in a safe place! 
 In order to check on your application or to receive help from the           College Office you MUST know your CUNY Portal User Name and Password!!

**DEADLINE FOR CUNY APPLICATIONS IS FEBRUARY 1, 2012**
                                     (We strongly suggest by November 1, 2011)

