Fifth Grade

Fifth Graders work with Mavis Beacon.  The goal of our program is for students to continue to use proper keyboarding technique and correct key stroking. Students will be tested for accuracy and speed.  Students will be tested with fingers covered while typing a selected exercise. Mavis Beacon gives a progress report on accuracy, speed and troublesome keys.
Students work in Microsoft Word. Word processing skills to be explored include:

· Font size, style, color 

· Alignment 

· Spacing 

· Page orientation 

· Insert picture – format picture 

· Page and picture border 

· Rotation of pictures 

· Spell check 

· Importing picture from Internet and other files 

· Working in “zoom” 

· Correct fingering is used throughout writing activity 

· Drop cap 

· Hand drawn borders – use of Draw toolbar 

· Insert tables, hyperlinks 

· Word art

Students will explore Microsoft Excel.  Students will learn about spreadsheet cells, columns and rows.  A word search will be made for practice manipulating cells.  Simple mathematical functions will be explored.

Students will also work with Microsoft Power Point.  Students will learn how to create a slide show with graphics, animations and transitions.

Research skills are taught through the Internet and electronic encyclopedias.  Students will use My Porta Portal to access sites pre-selected by Mrs. Carson to enhance classroom curriculum. Students will also learn to write in an internet address as well as access a bookmarked site and create a bookmarked site.  Students will learn how to download graphics from clip art sites.  Students will also participate in selected Web Quests.
