
 

 

 

 

 

 

Standardized Request for Payables Information 

 

To streamline payable operations, facilitate the flow of information in one simple step, 

and save school support staff time, effective May 24, 2010, Accounts Payable will 

request information needed to complete payment by using a standard request letter.  

Click here to view a copy of this letter so you may aware of what to expect. 

Please provide feedback to Sherry Hawn, Administrator, Office of Payables Operations, 

at 718-935-4215. 

 

 

 

http://authoring.nycboe.net/NR/rdonlyres/7A92C296-AB35-4FE1-9159-E247AFEBE1B4/0/RADAForm.pdf

