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Refunds for Extended Use

“Due to the conversion to Financial Management System 3 (FMS 3) there are changes
in the way the DOE processes refunds to individuals or organizations that use our
schools for extended use purposes. In order for any refund to be issued, the payee will
need to complete a W-9 Form and submit it to the Comptroller’s Office by fax or mail as
indicated on the bottom of the W-9 page.

Further details regarding the Extended Use of School Buildings may be found in our
Standard Operating Procedures (SOP). Please note that this chapter will be removed
and replaced by Chancellor’'s Regulation D-180, which will be released shortly. You
may view the “Public Comment” draft of this requlation here.



https://a127-pip.nyc.gov/LoginExternal/Forms/Substitute_W_9_Certification_Form.pdf
https://a127-pip.nyc.gov/LoginExternal/Forms/Substitute_W_9_Certification_Form.pdf
http://dfoapps.nycenet.edu/SOP/Default.aspx?c=1152
http://dfoapps.nycenet.edu/SOP/Default.aspx?c=1152
http://schools.nyc.gov/NR/rdonlyres/6CD79BF3-24B6-46D6-BA23-79309DA56B60/73771/D180121109.pdf
http://schools.nyc.gov/NR/rdonlyres/6CD79BF3-24B6-46D6-BA23-79309DA56B60/73771/D180121109.pdf



