
Principal's Weekly Archive 

2007 Principal’s Weekly 

2006 Principal’s Weekly 

2008 Principal’s Weekly 

June 24, 2008 
Additional Web Casts for DOE Payroll Portal  
Summer Interoffice Mail Schedule  
Reminder - Summer Payroll Schedule  
Extension for Ordering Administrative Forms for 2008  
P-card Renewal for FY '09  
 

June 17, 2008 
Payroll Admin. Memos 18 & 19  
Interim Travel Services Procedures  
 

June 10, 2008 
Payroll Admin Memo 16 - Collective Bargaining Increase for UFT Employees 
2008 Payroll Delivery Schedule  
Bank Account Survey  
Payroll Admin Memo 17 - Payroll Salary Schedules 2008-2009  
DOE Payroll Portal  
 

May 27, 2008 
Payroll Admin. Memos 14 & 15  
 

May 20, 2008 
Order Administrative Forms for 2009  
Revision to SOP Chapter on Travel and Conferences  
 

May 13, 2008 
Payroll Administration Memo No. 13  
 

April 29, 2008 
Payroll Administration Memo No. 12  
Payroll Administration Memo No. 11  
Travel Reimbursement and Approval Certification (TRAC) Goes Live  
 

April 15, 2008 
TRAC   
Annual Inventory Reminder  
 

http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/39937/PWJune242008AdditionalWebCastsforDOEPayrollPortal.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/39938/PWJune242008SummerInterofficeMailSchedule.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/39939/PWJune242008ReminderSummerPayrollSchedule.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/39966/ExtensionforOrderingAdministrativeFormsfor2008.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/40050/58June242008PcardRenewalforFY09.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/39380/PWJune172008PAMNos1819SalarySchedules1.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/39381/PWJune172008InterimTravelServicesProcedures.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/38832/PWJune102008PAMNo16UFTRaise.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/38833/PWJune102008SummerPayrollDeliverySchedule.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/40908/OnlineBankAccountSurvey2.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/39060/PWJune102008PAMNo17SalarySchedules.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/39100/52June102008DOEPayrollPortal.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/38828/PWMay272008PAM1415doc.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/37870/PWOrAdminForms08.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/38825/PWMay202008REVISIONTOSOPCHAPTERON.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/37471/PWPAM13.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/36531/PWPAM14.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/36423/PWPAM11.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/36532/PWTRAC.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/36025/PW40415TRAC.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/36024/PW39AnnInvRem.pdf


April 8, 2008 
E-mail and Telephone Scams Using the IRS Name  
Changes to Longevity Entitlement Description   
 

April 1, 2008 
Update Enhanced Online Principal Per Session Activity  
 

March 25, 2008 
Reminder Principal Per Session  
SOP Chapter on Extended Use  
 

March 18, 2008 
Teacher's Choice Accountability  
Enhanced Online Per Session Request System for Principals  
 

February 12, 2008  
Deadline to Order Additional Forms for Current School Year  
FAMIS Guide  
Paychecks and Paystub Delivery During Winter Break  
Revision to SOP Chapter on General School Funds and Cash Transactions  
Fiscal Year 2008 Year End Close Calendar  
Payroll Administration Memorandum Number 9  
 

January 30, 2008 
Payroll Administration Memorandum No. 8  
 

January 22, 2008 
Payroll Administration Memorandum No. 7  
Second Teacher's Choice Check Distribution  
 

December 18, 2007 
Payroll Delivery Schedule  
 

December 11, 2007 
Purchasing Card Enhancements  
 

December 4, 2007 
Early Encashment of 2007 Summer Q742, Q744 and E745  
Teacher's Choice Check Distribution  
 

November 6, 2007 
Ordering Period for Administrative Forms  
 

http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/35401/PWEmailTelScamIRS.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/35402/PWPAM10.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/35221/PWUpEnOnPrinPerSesAct.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/34788/PWRemPrinPerSes.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/34789/PWSOPExtUse.pdf
http://schools.nyc.gov/NR/rdonlyres/0DB5B86D-BBCD-45D7-87A0-9C2831FC829C/0/PWTCAcctability.pdf
http://schools.nyc.gov/NR/rdonlyres/7553A99F-CC4B-4106-A820-539F72D762E5/0/PWEnhOnlinePSReqSysPrinc.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/31801/DeadlineAdminForms1.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/31802/PWFAMISGUIDE.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/31864/PAYDELIVERYWinter1.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/31863/RevGSFSOP2.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/31805/FY08YEndCloseCal.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/31806/PWPAM9.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/30931/PAM8.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/30367/PWPAM7.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/30237/PWSecTeacher.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/28868/PWPayDelSch.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/28848/PWPCardEnhancements.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/28342/PAM6.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/28344/TCCheckDist.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/27523/OrdPerAdminForms.pdf


October 9, 2007 
New SOP Chapter on Travel and Conferences  
Revised Schedule for Committee on Special Education (CSE) Mail Distribution  
Payroll Administration Memoranda 4 and 5  
 

October 2, 2007 
Electronic Approval Process for Principal Reimbursements  
Per Session Screen  
 

September 25, 2007 
Revised Changes to Procurement Card  
Employment Record Research  
 

September 18, 2007 
New Procedures for Filing a Workers Compensation Claim for Non-Pedagogical Titles  
Payroll Administration Memorandum Number 3  
 

September 4, 2007 
Payroll Administration Memoranda Numbers 1 and 2  
Interoffice Mail  
 

August 21, 2007 
Reminder - Online School Bank Account Survey  
New Procedures for Filing a Workers Compensation Claim for Non-Pedagogical Titles  
 

August 7, 2007  
Order Administrative Forms for 2007-2008  
 

July 10, 2007 
Per Session Activity Approval Request Process Screen  
 

June 26, 2007 
Changes to Procurement Card  
Summer Delivery Schedule  
Summer 2007 Payroll Schedules  
Reminder - Summer Payroll Delivery Schedule  
 

June 19, 2007 
Payroll Administration Memoranda Numbers 16, 17 and 18  
 

June 12, 2007 
Summer Payroll Delivery Schedule  
City Alert - Bank Account  
Online School Bank Account Survey  
 

http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/26381/14Oct907NewSOPChT_C.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/26382/15Oct907RevPickUpSch.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/26380/13PAM4_5.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/26223/PWElecAppProPrinReimb.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/26224/PWPerSesScr10107.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/25816/PWRevChgPC.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/25819/PWEmpRecRes.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/25787/PW91807WorkComp.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/25793/PW3.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/25030/PayrollMem1and3.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/25031/InterofficeMail1.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/24658/PWOnLineBankAcctSurv1.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/24659/PWWORKERScomp1.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/24609/OrderAdminForms08.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/23932/PWPerSesScr1.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/23680/PWChgProcCd.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/23575/PWSumDelSch.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/23576/PWPAM19.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/23577/PWRemdrSUMPAYDELSCH.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/23458/PAM16_1719.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/23176/PWSUMPAYDELSCHED.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/23177/PWCityAlertBankAcc.pdf
http://schools.nyc.gov/NR/rdonlyres/A6834038-CE7B-41A4-96AF-46E8B39649D9/23178/Onlineschbankacctsurv.pdf


May 29, 2007 
Payroll Administration Memorandum Number_15  
 

May 22, 2007 
Deadline to Order Administrative Forms for the Next School Year  
 

May 15, 2007 
Online Certification of Delivery Process Modification  
 

May 1, 2007 
Special Request for NCS Pearson Scanner Inventory  
New FAMIS Portal Features and City System Integration Requirements  
 

April 24, 2007 
Adding DOE Nurses and Therapists to the CyberShift Automated Time and 
Attendance System  
 

April 17, 2007 
School Procurement Invoicing  
Update to SOP Chapter on Inventory  
 

April 10, 2007 
Direct Deposit Deadlines for 2007  
Annual Inventory Reminder  
 

March 20, 2007 
Payroll Deliveries for Payroll Period Dated April 6, 2007  
Teachers Choice Auditing  
 

March 13, 2007 
Adding DOE Nurses and Therapists to the CyberShift Automated Time and 
Attendance System  
 

March 6, 2007 
Teachers Choice Program for Year 06-07  
 

February 27, 2007 
Revised SIPP Process  
 

February 13, 2007 
Payroll Deliveries for Period Payroll Dated Feb 23, 2007  
Deadline for Ordering Administrative Forms  
 

http://schools.nyc.gov/NR/rdonlyres/17B6A11B-6E07-4D39-BA24-0A1135A1EEE1/0/PAM_15.pdf
http://schools.nyc.gov/NR/rdonlyres/F82C9DB4-E63C-49B2-AF42-29C141A9B5E1/0/PWDLOrderAdmForms.pdf
http://schools.nyc.gov/NR/rdonlyres/02D1D148-470F-4C64-86E8-1B51FDBA0C8E/0/OnCertDelProMod.pdf
http://schools.nyc.gov/NR/rdonlyres/62505E8B-5E11-46F6-97FF-634BE961259C/0/ScannerInv.pdf
http://schools.nyc.gov/NR/rdonlyres/DA88C41F-7658-44B1-8A74-C3DA1CAC36C9/0/FAMISINTEGRATION.pdf
http://schools.nyc.gov/NR/rdonlyres/890491E4-A65E-463D-B5AC-455221C924F2/0/ADDNURSESTHERAPIST.pdf
http://schools.nyc.gov/NR/rdonlyres/890491E4-A65E-463D-B5AC-455221C924F2/0/ADDNURSESTHERAPIST.pdf
http://schools.nyc.gov/NR/rdonlyres/C5931B42-7E17-43B0-9674-4C4D7C1DBBD3/0/SchoolProcurementInvoicing.pdf
http://schools.nyc.gov/NR/rdonlyres/42BA8AE6-6DC2-45E9-8BC2-9C022698A9D6/0/Inventory.pdf
http://schools.nyc.gov/NR/rdonlyres/E369A318-8BEA-4F06-9752-2D92276296F0/0/PAM14.pdf
http://schools.nyc.gov/NR/rdonlyres/3E6E69A1-4BEE-4A9F-A9F2-91E109F6F887/0/InventoryReminder.pdf
http://schools.nyc.gov/NR/rdonlyres/765A321B-E3E8-45B6-BCC2-AE94DABDD91B/0/PWMar20.pdf
http://schools.nyc.gov/NR/rdonlyres/F4E2C6A9-5311-444D-AADF-209D9E13D40F/0/PWTCAcc.pdf
http://schools.nyc.gov/NR/rdonlyres/C27D354D-D46C-42A9-BBF7-B3413B191BF2/0/PWNURSESTHERAPISTS.pdf
http://schools.nyc.gov/NR/rdonlyres/C27D354D-D46C-42A9-BBF7-B3413B191BF2/0/PWNURSESTHERAPISTS.pdf
http://schools.nyc.gov/NR/rdonlyres/472527BE-7C85-46E9-B203-DDD6584E240F/0/PW3607TC.pdf
http://schools.nyc.gov/NR/rdonlyres/0AB8DCD7-F69C-43E4-B012-4B208211FC8D/0/RevSIPP_Update.pdf
http://schools.nyc.gov/NR/rdonlyres/DB589E4C-EBC8-4648-823F-6E6927243DAA/0/PWFeb13.pdf
http://schools.nyc.gov/NR/rdonlyres/EAA14399-7813-45E5-A30C-9B9E9E1FE304/0/DeadlineAdminForms.pdf


January 23, 2007  
Revised SIPP Process  
 

January 17, 2007 
Second Teacher's Choice Check Distribution  
 

January 9, 2007 
Charter Schools Delivery Service  
Payroll Administration Memoranda Numbers 12 and 13  

2007 Principal’s Weekly 

June 26, 2007 
Changes to Procurement Card  
Summer Delivery Schedule  
Summer 2007 Payroll Schedules  
Reminder - Summer Payroll Delivery Schedule  
 

June 19, 2007 
Payroll Administration Memoranda Numbers 16, 17 and 18  
 

June 12, 2007 
Summer Payroll Delivery Schedule  
City Alert - Bank Account  
Online School Bank Account Survey  
 

May 29, 2007 
Payroll Administration Memorandum Number_15  
 

May 22, 2007 
Deadline to Order Administrative Forms for the Next School Year  
 

May 15, 2007 
Online Certification of Delivery Process Modification  
 

May 1, 2007 
Special Request for NCS Pearson Scanner Inventory  
New FAMIS Portal Features and City System Integration Requirements  
 

April 24, 2007 
Adding DOE Nurses and Therapists to the CyberShift Automated Time and 
Attendance System  
 

http://schools.nyc.gov/NR/rdonlyres/C8DC413F-3C5A-41F2-A7B1-372F42111179/0/RevSIPP.pdf
http://schools.nyc.gov/NR/rdonlyres/990FAC4C-BDA7-4016-89B7-5F5D899C61D2/0/PWTC2.pdf
http://schools.nyc.gov/NR/rdonlyres/090D14F1-B5EB-4A2C-82E6-C1073EF4444B/0/PW18.pdf
http://schools.nyc.gov/NR/rdonlyres/7E9BCDD7-AA72-4C1C-A39D-06163B2C56C5/0/PW12and13.pdf
http://schools.nyc.gov/NR/rdonlyres/435C5E06-D335-4BF2-BDC0-D4A401F2AB4C/23680/PWChgProcCd.pdf
http://schools.nyc.gov/NR/rdonlyres/435C5E06-D335-4BF2-BDC0-D4A401F2AB4C/23575/PWSumDelSch.pdf
http://schools.nyc.gov/NR/rdonlyres/435C5E06-D335-4BF2-BDC0-D4A401F2AB4C/23576/PWPAM19.pdf
http://schools.nyc.gov/NR/rdonlyres/435C5E06-D335-4BF2-BDC0-D4A401F2AB4C/23577/PWRemdrSUMPAYDELSCH.pdf
http://schools.nyc.gov/NR/rdonlyres/435C5E06-D335-4BF2-BDC0-D4A401F2AB4C/23458/PAM16_1719.pdf
http://schools.nyc.gov/NR/rdonlyres/435C5E06-D335-4BF2-BDC0-D4A401F2AB4C/23176/PWSUMPAYDELSCHED.pdf
http://schools.nyc.gov/NR/rdonlyres/435C5E06-D335-4BF2-BDC0-D4A401F2AB4C/23177/PWCityAlertBankAcc.pdf
http://schools.nyc.gov/NR/rdonlyres/435C5E06-D335-4BF2-BDC0-D4A401F2AB4C/23178/Onlineschbankacctsurv.pdf
http://schools.nyc.gov/NR/rdonlyres/17B6A11B-6E07-4D39-BA24-0A1135A1EEE1/0/PAM_15.pdf
http://schools.nyc.gov/NR/rdonlyres/F82C9DB4-E63C-49B2-AF42-29C141A9B5E1/0/PWDLOrderAdmForms.pdf
http://schools.nyc.gov/NR/rdonlyres/02D1D148-470F-4C64-86E8-1B51FDBA0C8E/0/OnCertDelProMod.pdf
http://schools.nyc.gov/NR/rdonlyres/62505E8B-5E11-46F6-97FF-634BE961259C/0/ScannerInv.pdf
http://schools.nyc.gov/NR/rdonlyres/DA88C41F-7658-44B1-8A74-C3DA1CAC36C9/0/FAMISINTEGRATION.pdf
http://schools.nyc.gov/NR/rdonlyres/890491E4-A65E-463D-B5AC-455221C924F2/0/ADDNURSESTHERAPIST.pdf
http://schools.nyc.gov/NR/rdonlyres/890491E4-A65E-463D-B5AC-455221C924F2/0/ADDNURSESTHERAPIST.pdf


April 17, 2007 
School Procurement Invoicing  
Update to SOP Chapter on Inventory  
 

April 10, 2007 
Direct Deposit Deadlines for 2007  
Annual Inventory Reminder  
 

March 20, 2007 
Payroll Deliveries for Payroll Period Dated April 6, 2007 Teachers Choice Auditing  
 

March 13, 2007 
Adding DOE Nurses and Therapists to the CyberShift Automated Time and 
Attendance System  
 

March 6, 2007 
Teachers Choice Program for Year 06-07  
 

February 27, 2007 
Revised SIPP Process  
 

February 13, 2007 
Payroll Deliveries for Period Payroll Dated Feb 23, 2007  
Deadline for Ordering Administrative Forms  
 

January 23, 2007  
Revised SIPP Process  
 

January 17, 2007 
Second Teacher's Choice Check Distribution  
 

January 9, 2007 
Charter Schools Delivery Service  
 

December 19, 2006 
Reminder of H-Bank and Z-Bank Delivery for Paychecks dated Dec. 29, 2006  
 

December 5, 2006 
Payroll Administration Memoranda Numbers 10 and 11  
 

November 21, 2006 
Teacher's Choice Check Distribution Program  
 

http://schools.nyc.gov/NR/rdonlyres/C5931B42-7E17-43B0-9674-4C4D7C1DBBD3/0/SchoolProcurementInvoicing.pdf
http://schools.nyc.gov/NR/rdonlyres/42BA8AE6-6DC2-45E9-8BC2-9C022698A9D6/0/Inventory.pdf
http://schools.nyc.gov/NR/rdonlyres/E369A318-8BEA-4F06-9752-2D92276296F0/0/PAM14.pdf
http://schools.nyc.gov/NR/rdonlyres/3E6E69A1-4BEE-4A9F-A9F2-91E109F6F887/0/InventoryReminder.pdf
http://schools.nyc.gov/NR/rdonlyres/765A321B-E3E8-45B6-BCC2-AE94DABDD91B/0/PWMar20.pdf
http://schools.nyc.gov/NR/rdonlyres/F4E2C6A9-5311-444D-AADF-209D9E13D40F/0/PWTCAcc.pdf
http://schools.nyc.gov/NR/rdonlyres/C27D354D-D46C-42A9-BBF7-B3413B191BF2/0/PWNURSESTHERAPISTS.pdf
http://schools.nyc.gov/NR/rdonlyres/C27D354D-D46C-42A9-BBF7-B3413B191BF2/0/PWNURSESTHERAPISTS.pdf
http://schools.nyc.gov/NR/rdonlyres/472527BE-7C85-46E9-B203-DDD6584E240F/0/PW3607TC.pdf
http://schools.nyc.gov/NR/rdonlyres/0AB8DCD7-F69C-43E4-B012-4B208211FC8D/0/RevSIPP_Update.pdf
http://schools.nyc.gov/NR/rdonlyres/DB589E4C-EBC8-4648-823F-6E6927243DAA/0/PWFeb13.pdf
http://schools.nyc.gov/NR/rdonlyres/EAA14399-7813-45E5-A30C-9B9E9E1FE304/0/DeadlineAdminForms.pdf
http://schools.nyc.gov/NR/rdonlyres/C8DC413F-3C5A-41F2-A7B1-372F42111179/0/RevSIPP.pdf
http://schools.nyc.gov/NR/rdonlyres/990FAC4C-BDA7-4016-89B7-5F5D899C61D2/0/PWTC2.pdf
http://schools.nyc.gov/NR/rdonlyres/090D14F1-B5EB-4A2C-82E6-C1073EF4444B/0/PW18.pdf
http://schools.nyc.gov/NR/rdonlyres/C6BD7BAD-E3A7-4B53-B3B1-AFF92F09E1CF/0/PWPayDelivery.pdf
http://schools.nyc.gov/NR/rdonlyres/9B256FEA-9F63-4D54-82B4-E0A6412A5323/0/PAM1011.pdf
http://schools.nyc.gov/NR/rdonlyres/B0FEF112-F6C7-47C4-88D4-C2FB0094D9A5/0/PW14TeacherChoice.pdf


November 8, 2006 
Early Encashment of 2006 Summer Q742, Q744 and E745 Checks  
 

October 31, 2006  
New Look to Standard Operating Procedures On-line Chapters  
New SOP Chapter on Wireless Communication  
 

October 24, 2006 
Third Ordering Period for Administrative Forms for 2006-2007 School Year  
Reminder Re: Requirements for School-Based Witness Telephone Testimony 
Regarding Unemployment Insurance Hearings  
 

October 17, 2006 
Payroll Administration Memorandum Number 7  
 

October 3, 2006 
Payroll Administration Memoranda Numbers 5 & 6  

September 12, 2006 
Interoffice Mail, CSE, Special Deliveries & Payroll Distribution Procedures and 
Calendar for School Year 2006-2007  
 

August 30, 2006 
On Line School Bank Account Survey  
Payroll Administration Memoranda Numbers 1, 2 and 3  
 

August 8, 2006 
Second Ordering Period for Administrative Forms for 2006-2007 School Year  
Coming Soon: New Online Extended Use System and Rate Structure  
 

July 11, 2006  
Summer Interoffice Mail Pick-up and Delivery Schedule  
 

2006 Principal’s Weekly 

June 27, 2006 
Payroll Administration Memorandum Number 20  
Summer 2006 Payroll Delivery Schedule  
Procurement Card Enrollment for Fiscal Year 2007  
 

June 20, 2006 
Payroll Administration Memorandum Number 19  
Online School Bank Account Survey  
Summer 2006 Payroll Delivery Schedule  
 

http://schools.nyc.gov/NR/rdonlyres/5BABC509-C04B-4D5D-8182-C7DDE9C63EFB/0/PW9Nov8PAM9.pdf
http://schools.nyc.gov/NR/rdonlyres/1FD665A4-1C81-484C-99C2-CE31A0DB9540/0/PW12.pdf
http://schools.nyc.gov/NR/rdonlyres/AAE0CCF3-7AA5-4F25-B7CB-E7201A22E7A5/0/PWNewSOPwireless.pdf
http://schools.nyc.gov/NR/rdonlyres/BBBBF934-0490-4FB0-8D1F-DE69A0D846C5/0/PW11.pdf
http://schools.nyc.gov/NR/rdonlyres/A9624C25-80B4-437C-B17A-425A1DA8FEB8/0/PW10.pdf
http://schools.nyc.gov/NR/rdonlyres/A9624C25-80B4-437C-B17A-425A1DA8FEB8/0/PW10.pdf
http://schools.nyc.gov/NR/rdonlyres/0F7CE2BD-4770-4FB4-93E4-DA885E2E1819/0/PAM7.pdf
http://schools.nyc.gov/NR/rdonlyres/C78ED547-5D20-4251-AFDA-F786EFB5791C/0/PW5and6.pdf
http://schools.nyc.gov/NR/rdonlyres/F06470A0-12D6-471F-A2BF-49D437A11093/0/INTERDELPAYCALFY07.pdf
http://schools.nyc.gov/NR/rdonlyres/F06470A0-12D6-471F-A2BF-49D437A11093/0/INTERDELPAYCALFY07.pdf
http://schools.nyc.gov/NR/rdonlyres/E2E144D2-E9AD-43A2-9889-E454E8EEDBA6/0/Onlineschbankacctsurv.pdf
http://schools.nyc.gov/NR/rdonlyres/5A08CFCF-21DB-4F43-949D-0E343D2B97AD/0/PWPAM123.pdf
http://schools.nyc.gov/NR/rdonlyres/4753E15A-BDDA-4617-8DA6-E2513030D942/0/2OrderAdminForms.pdf
http://schools.nyc.gov/NR/rdonlyres/D3251B4B-B5B3-4C8D-BEBE-AE8F55A669DA/0/PWFullArticle.pdf
http://schools.nyc.gov/NR/rdonlyres/BB5238DE-D026-4D76-BF89-7463A3B1BBB2/0/PW71106SumMailSch.pdf
http://schools.nyc.gov/NR/rdonlyres/3E4FFDC5-F4AB-45D2-89F2-D93161149B5E/0/PWPAM20.pdf
http://schools.nyc.gov/NR/rdonlyres/C60B9347-482D-4442-B230-7A0C4C3C9AE9/0/2006SUMPAYDELSCH27.pdf
http://schools.nyc.gov/NR/rdonlyres/138CF78C-21EA-49E1-8F55-E7256BBD7590/0/PCard.pdf
http://schools.nyc.gov/NR/rdonlyres/4EAEF902-A24F-489A-966A-DAD6D5C92AD2/0/PW19PayMem.pdf
http://schools.nyc.gov/NR/rdonlyres/B2E6F388-26A5-418F-94F0-780737AF5373/0/SchBkAcctSur.pdf
http://schools.nyc.gov/NR/rdonlyres/C542B703-8AF4-4C43-9707-BD4829050F99/0/2006SUMPAYDELSCH.pdf


June 13, 2006 
Payroll Administration Memorandum Number 18  
 

June 7, 2006 
Payroll Administration Memorandum Number 17  
 

May 23, 2006 
First Ordering Period for Administrative Forms for 2006-2007 School Year  
Update: “Reasonable Assurance Procedures for 2006-2007 School Year  
 

May 9, 2006  
Revision to SOP Chapter on “Utilization of Consultants”   
Payroll Administration Memorandum Number 16  
 

May 2, 2006 
Deletions To Substitute Eligibility Roster Due - 2006 Reasonable Assurance Letters  
 

April 11, 2006 
Payroll Administration Memorandum Number 15 
Revision to SOP Chapter on "OTPS Purchases" 
 

April 4, 2006 
SOP Inventory - Advertising Equipment No Longer Needed at Your Site 
SOP Inventory - Salvage Vendors 
 

March 21, 2006 
Auditing and Assessment Phase of the Teacher's Choice Program 
Closing Date for Procurement Card Increases 
Inventory Reminder 
Special Check Distribution for March 31, 2006 Professional Development Day 
 

Payroll Administration Memorandum Number 14 
 

March 14, 2006 
Revisions to SOP Chapter on OTPS Purchases 
Special Ordering Period for School Diplomas 
 

February 28, 2006 
Payroll Memorandum Number 13 
 

January 31, 2006 
Payroll Memoranda Numbers 11 and 12 
 

http://schools.nyc.gov/NR/rdonlyres/2B062004-6C28-4B88-BAD3-298E8D9EC086/0/PWPAM18.pdf
http://schools.nyc.gov/NR/rdonlyres/641419CF-CF76-4A1A-A473-D94E706175B0/0/PWPAM17.pdf
http://schools.nyc.gov/NR/rdonlyres/A9819ED8-B3E5-4EC7-9D5A-3B7ABEBA987D/0/pwmay23admin.pdf
http://schools.nyc.gov/NR/rdonlyres/6B1CD041-14E2-4E3C-A1EB-DAF972D75495/0/pwmay23ra.pdf
http://schools.nyc.gov/NR/rdonlyres/5AE023D2-BE36-4BA8-8BD3-227748C93684/0/pwmay9sop.pdf
http://schools.nyc.gov/NR/rdonlyres/9A5F3744-BE88-452D-BFB3-83224CF0EFCD/0/pwmay9pm16.pdf
http://schools.nyc.gov/NR/rdonlyres/25D4CA09-5012-4BB2-95B2-28BE10CA2F88/0/pn0502reasassur.pdf
http://schools.nyc.gov/NR/rdonlyres/B6962B93-3588-4873-8DA1-832C8FDDFD93/0/pwnpayrollmemo15.pdf
http://schools.nyc.gov/NR/rdonlyres/66D03ED4-A9DE-49E8-81A6-C2944B9778A2/0/pwnotps.pdf
http://schools.nyc.gov/NR/rdonlyres/B9DBF236-FFE0-4509-97AB-90FBD347081D/0/pwnsopinven.pdf
http://schools.nyc.gov/NR/rdonlyres/77A35FA4-8916-460C-961D-B8398D02AEFC/0/pwnsalvageVendors.pdf
http://schools.nyc.gov/NR/rdonlyres/F0F5DA5E-B6B8-4B0D-B1F4-FC3CFBE8452D/0/pwmar21_06trschoice.pdf
http://schools.nyc.gov/NR/rdonlyres/50CAB2B9-C79D-417E-BAE5-609E282038CC/0/pwmar21_06pcard.pdf
http://schools.nyc.gov/NR/rdonlyres/91E0EFBC-3F66-4C73-831B-0D85BC19D095/0/pwmar21_06inventory.pdf
http://schools.nyc.gov/NR/rdonlyres/D3F4E3DE-A9A5-4780-BA14-BDE8C43F41BC/0/pwmar21_06trspeccheck.pdf
http://schools.nyc.gov/NR/rdonlyres/E669A471-765F-49E9-A1F3-5B7620075845/0/pwmar21_06pm14.pdf
http://schools.nyc.gov/NR/rdonlyres/87AA904E-DB63-413D-8AAE-2A96AF4E55BF/0/pw3_14OTPSpurchases.pdf
http://schools.nyc.gov/NR/rdonlyres/88876755-1C85-41C9-82F2-A2726728BA38/0/pw3_14diplomas.pdf
http://schools.nyc.gov/NR/rdonlyres/B9DF0E62-3A2D-42A7-A84E-E330B3E142B4/0/pwfeb28_06payroll13.pdf
http://schools.nyc.gov/NR/rdonlyres/E2CD6FF4-8522-4F38-845C-E25551BAA544/0/pwjan31_06payroll11_12.pdf


January 18, 2006 
Payroll Administration Memorandum Number 10 
 

January 10, 2006 
Payroll Administration Memoranda Numbers 8 and 9 
Revision to SOPM Chapter on Inventory 
 

December 20, 2005 
Second Distribution of Teacher's Choice Checks  
 

December 6, 2005 
Payroll Administration Memorandum Number 7  
 

November 29, 2005 
Administrative Forms Ordering Period - December 1, 2005 - December 28, 2005  
Teacher's Choice Program  
 

November 8, 2005  
Payroll Administration Memoranda Numbers 5 & 6  
 

November 8, 2005 
New Carrier for Payroll, Inter-Office Mail, CSE, and Special Deliveries  
 

November 1, 2005  
New Carrier for Payroll, Inter-Office Mail, CSE and Special Deliveries  
 

October 18, 2005 
New Carrier for Inter-Office Mail and Payroll Deliveries  
 

September 9, 2005 
Reminder - Online School Bank Account Survey  
Reprint of Article: 
New Requirements for School-Based Witness Telephone Testimony Regarding 
Unemployment Insurance Hearings Beginning September 2005  
 

August 29, 2005 - Back to School Edition  
Payroll Administration Memoranda Numbers 1,2,3,4  
Reprint of Articles: 
Certification of Delivery and Procurement Card Procedures for 2006  
 

August 23, 2005 
New Requirements for School-Based Witness Telephone Testimony  
Interoffice Mail and Payroll Distribution Procedures/Calendars  
 

http://schools.nyc.gov/NR/rdonlyres/8ADF5D83-942A-45A7-9295-513687B7C5D1/0/pwjan18_06payroll10.pdf
http://schools.nyc.gov/NR/rdonlyres/BE3883C9-BE3B-47C9-BE38-659FBC0454AA/0/pwPAM89.pdf
http://schools.nyc.gov/NR/rdonlyres/E7CA5A7B-C04D-411C-BC68-5FBB9F31C9D9/0/pwSOPinventory.pdf
http://schools.nyc.gov/NR/rdonlyres/F63FBCA6-E630-4E85-B53E-5E45E96931D5/0/pwdec20.pdf
http://schools.nyc.gov/NR/rdonlyres/21B64BFB-FA80-4258-A550-4428B92F4872/0/pwdec6.pdf
http://schools.nyc.gov/NR/rdonlyres/704BB831-D1E3-4DA8-9EAE-85A7B7004791/0/pwadmforms.pdf
http://schools.nyc.gov/NR/rdonlyres/57C4D70D-0032-4D80-A48A-8A203C00B155/0/pwteacherschoice.pdf
http://schools.nyc.gov/NR/rdonlyres/9844B911-AEA2-41A8-A6A9-69E681B79672/0/pwnov15.pdf
http://schools.nyc.gov/NR/rdonlyres/9844B911-AEA2-41A8-A6A9-69E681B79672/0/pwnov15.pdf
http://schools.nyc.gov/NR/rdonlyres/9844B911-AEA2-41A8-A6A9-69E681B79672/0/pwnov15.pdf
http://schools.nyc.gov/NR/rdonlyres/2D656A19-1500-4DED-A27B-A0D558F23C15/0/nov8newcarrier.pdf
http://schools.nyc.gov/NR/rdonlyres/1A6E981F-79D6-4FC7-AD2B-6CE1E0250C68/0/nov1newcarrier.pdf
http://schools.nyc.gov/NR/rdonlyres/3942A68E-BF4D-4A76-A396-E3E0246FA75F/0/oct182005newcarrier.pdf
http://schools.nyc.gov/NR/rdonlyres/672DC1EA-46AB-4762-92C6-06B459ED5B3A/0/pnlbankacct.pdf
http://schools.nyc.gov/NR/rdonlyres/7BC1FF02-A0F4-4AA9-8F32-DFCEEDA493ED/0/pnlteletestimony.pdf
http://schools.nyc.gov/NR/rdonlyres/7BC1FF02-A0F4-4AA9-8F32-DFCEEDA493ED/0/pnlteletestimony.pdf
http://schools.nyc.gov/NR/rdonlyres/F3C1D653-91A4-4D75-B7F2-9AB7513FCD50/0/pw082905paymemo1234.pdf
http://schools.nyc.gov/NR/rdonlyres/8A5CA102-7DC2-4EAD-8108-D1E9FA88D30B/0/pw82905pcard.pdf
http://schools.nyc.gov/NR/rdonlyres/827F0268-A6A2-4D28-8191-6E73EA45EB01/0/pnlwitnessteltestimony.pdf
http://schools.nyc.gov/NR/rdonlyres/50596DF0-6E70-416B-9602-89933A3846D5/0/pnlmailpayrollcalendarsprocedures.pdf


July 12, 2005 
Certification of Delivery  
2006 Procurement Card Procedures  
Revision of SOPM Chapter on Inventory  

http://schools.nyc.gov/NR/rdonlyres/9A9D66B7-FDCA-42F3-AFB7-D5EEB56F8484/0/PWcertdelivery.pdf
http://schools.nyc.gov/NR/rdonlyres/4070EBCD-D9DF-4C7A-A899-C85C51E7C9BC/0/PWPCard.pdf
http://schools.nyc.gov/NR/rdonlyres/321B854F-6603-4AD1-98DF-664ECE92ABC2/0/PWInventSOPM.pdf
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