PRINTING SPECIAL EDUCATION ROUTE DETAILS
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Printing Special Education Route
Details

In order to print your special education route details, you must do the following:

1. Log into the Special Education Route System.
2. Select the routes to print.

3. Print the route details.



Logging into the Special Education Route System

1. Go to the Office of Pupil Transportation website at:
http://schools.nyc.gov/Offices/Transportation

2. Click on Vendor Resources.
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3. Click on Vendor Applications Login.
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4. Click on Special Education Routing System.
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. Enter your User ID that you normally use to log into vendor applications.

(@)

. Press the Tab key on your keyboard.

~

. Enter your Password that you normally use to log into vendor
applications.

8. Click Sign In.
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Printing Special Education Route Details

To print your special education route details:

1. Click on Show Routes.
2. Do either of the following:

3.

a. To print the details of one route, click on a Route under List of All
Routes.
OR

a. To print the details of multiple routes, click on a Route under List of
All Routes.

b. Hold down the Ctrl key on your keyboard.

c. While holding down the Ctrl key on your keyboard, click on each
additional route whose details you want to print.

d. Release the Ctrl key.

Click Print.

SPECIAL EDUCATION ROUTE SYSTEM

Company: ABLE BUS INC. User ID: AB

(O Click here to display routes for a selected

period of time

Log Out

j Show Details |




Note

You will see the details of the route(s) that you selected.
4. Click Print.
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The Print dialog box will appear.

Choose the Landscape printing preference for best results.

5. Under Select Printer, choose the printer to use to print the route details.
6. Click Preferences.
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7. Choose Landscape.
8. Click OK.

& printing Preferences

Layout | Paper/Quaiiy |

21

Orientation

' | andscape

7

Frint on Both Sides
% MNone

" Flip on Long Edge
" Flip on Short Edge

Advanced... |

oK

Cahicel |

9. Click Print.

General | Options |

4 I

Select Printer
23 Microsoft Office Document Image Writer 28, OPT-PROGRAMM
L. PT-4PPDEY HPLI20 4 RVER \._é Snaglt 7

g2, OPT-APPDEWHPLIZ000_241 on 4436055PRSERVER L5 Web Graphics Co

b

Location:  Bth floor by App Dey grp.

FPage Range

[OF] Mumber of copies: |1
Selection Current Page

page range. For example, 5-12

Statuz.  Feady ] Prit ta file
Comment. 104104 248

() Pages: 1 Collate
Enter either a single page number or a single

—
< Print D Cancel ” Apply ]

The route details will be printed.
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