**NEW**

Clarification on Library Procurements of Library Materials, Magazines, and Databases
The new FAMIS Library Module (FLM) only receives requisitions of books and audio-visual media from the three major library vendors: Baker & Taylor, Follett Library Resources and Hertzberg-New Method (previously known as Perma Bound) contracted for these items.  These materials are to be fully processed for the Central School Library.  Only lists of books and audio-visual media created in Bowker’s Books in Print application are transmitted to FLM to convert to a standard Purchase Order.  

In order to use the 0338 budget code for non-contracted library procurements of magazines and databases schools should use the following purchasing options: 

· Micro Purchase/No Bid: Purchases $250.00 or less when procuring Magazines and or databases for the School’s Central Library only.

· Simplified Procurement/3 Proposals (Telephone Quotes): Purchases from $250.01 - $5,000.00 of magazines and or databases for the School’s Central Library only 

· Simplified Procurement/3 Proposals (Written Quotes): Purchases from $5,000.01 - $15,000.00 of magazines and/or databases for the School’s Central Library only.

· Sole Vendor: This procurement method should be used only when the procured item(s) is/are unique and proprietary to the vendor. Items procured using the Sole Vendor method cannot be available in the open market. 

FOR ADDITIONAL INFORMATION:

Finance Service Center

718-935-4444

ClientServices@schools.nyc.gov
Monday-Friday

8:00AM-5:00PM

