New York City Department of Education
Division of Human Resources
Office of School Based Support Services
Bilingual Pupil Services Program

65 Court Street – Room 504                          BPS@schools.nyc.gov                       

Phone: 718-935-3913

Brooklyn, NY  11201                                     
                       




Fax:     718-935-3915

Principal’s Nominating Rubric/Request for candidate 
Please use this form to identify potential candidates.  A BPS Program representative will contact your candidates for further evaluation.  Submit form to the address above.

	Rating
	Area
	Exemplary   =  3
	Satisfactory  =  2
	Unsatisfactory  =  1

	
	Language
	Is able to write, read and speak in the native language and English creatively and flawlessly
	Shows an excellent ability to write, read and speak in the native language and English
	Is not literate in one or both languages

	
	Transcripts and college credits
	All transcripts were submitted in a timely fashion.
	Some, but not all, documents have been submitted
	Has not submitted transcripts

	
	LAST

Child Abuse

Violence Prevention
	Has passed the tests, taken the workshops & submitted the evidence
	Has taken the tests/workshops & is awaiting results
	Has not taken the tests/workshops

	
	Demonstrated ability to work with children
	Has a nurturing, caring rapport with students that extends beyond classroom duties.  Presents an exemplary role model for students.
	Has a nurturing, caring rapport with students in the classroom.  Presents a positive role model for students.
	Demonstrates a negative rapport with children.  Is a poor role model for students.

	
	Demonstrated ability to work with colleagues
	Shows leadership ability and maintains positive professional relationships with colleagues and administrators.
	Maintains positive professional relationships with colleagues and administrators
	Shows little interest or ability to work as a team member

	
	Work Ethic
	Is creative and motivated. Needs very little supervision
	Completes all assignments with little supervision
	Requires on-going supervision to complete tasks

	
	Professionalism
	Is reflective and extremely open to suggestions.  Maintains a professional appearance
	Is open to suggestions.  Maintains a professional appearance
	In not open to suggestions or is indifferent to improving practices

	
	Attendance
	Outstanding record
	Satisfactory record
	Poor record

	
	RUBRIC   SCORE
	Exemplary  20 – 24
	Satisfactory  14 – 20
	Unsatisfactory   8 – 13


Applicant’s Personnel Information
Name: _________________________________________________  SS#:  _____________________  EIS # __________________

Home address:   ____________________________________________________________________________________________









Apt.
City

State

Zip

School #:  ______________  District:  ______________  
School address:   ____________________________________________________________________________________________
City

State

Zip

________  I recommend this applicant’s participation in the Bilingual Pupil Services Paraprofessional (Teacher Intern) Program.
________  I am requesting a candidate to interview for the Bilingual Pupil Services Paraprofessional (Teacher Intern) Program.

Principal’s Signature: _____________________________________________________   Date:  __________________________

