Logging
Interactions...

&
Accessing Reports

m The Mentor Tracking System, MTS

Department of
Education
Dennis M. Walcott, Chancellor

The Mentor Guide to...




Mentor Tracking System-URL

https://www.nycenet.edu/Offices/DHR/ntims/

*Must use a P.C. computer with Internet Explorer.

*The system is not designed for MAC computer users.
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D.O.E. Mentors-Use Outlook D.O.E. E-Mall

Address & Password to log-on.....
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Mentoring Tracking Syste

Sign In

Contact Support
k

Enter your Central Outlook E-mail User ID and password to sign in.
Enter your Mentor Tracking System User name and password.

For Outlook User ID and Password issues, contact Help Desk at (718)
935-5100.

For non-technical issues, contact HR Connect at (718) 935-4000.
Please be advised that the Mentoring Tracking System is intended for users

with Internet Explorer browser. If you are not using the Internet Explorer
browser, you may experience problems.

User Name: I

Password: |

Privacy Policy And Terms Of Use
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Non-DOE Mentors

The principal must assign you-in the Mentor
Tracking System-a user id. Principal must
share the user id with you. Use the user id to
log onto MTS with the password below.

Your password is: Welcome.123

Once you log-on, you have the option of
changing your password to one of your
choice. No one should know your password-
only you!
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After Log In...See Home Page.

Click On: Enter Mentor Interactions

& Mew York City Department of Education - Windows Internet Explorer provided by DIIT - LAM Services = |El|ﬂ
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At the beginning of the school year, teachers who are new to the teaching profession are assigned to a mentor so that they can receive personalized
support through their first vear of teaching. The mentoring program incorporates the components recognized in current research on effective new
teacher induction models, and each new teacher will be matched with a skilled mentor. Every effort is made to match new teachers with mentors in their

content and certification areas.

Enter Development Please use the options on the menu bar at the left or click any of the links below to access the application functionalities.
Continuum [0ptional)

View Teacher Reports Enter Mentor Interactions

Changejbiassword Use this section to view, edit or enter New Teacher Interactions. Click Here

Contact Support ~ _
Enter Development Continuum (Optional)

| Sign Out

Use this section to rate New Teacher development progression on five point scale (i.e. beginning, emerging, applying, integrating,
innovating) Click Here
You signed in as:
View Reports
Name:
rich, lilah

Use this section to view Reports. Click Here

Role:
New Teacher Mentor

E-mail: For Outlook User ID and Password issues, contact Help Desk at (718) 935-5100.
For non-technical issues, contact HR Connect at (718) 935-4000.

Flease be advised that the Mentoring Tracking System is intended for users with Internet Explorer browser. If vou are not using the Internet Explorer
browser, you may experience problems.

vy Department Of Educati Privacy Policy And Terms Of Use
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Select Teacher from New Teacher drop-down

& Mew York City Department of Education - Windows Internet Explorer provided by DIIT - LAM Services ;Iﬂlil
6:;: - |g, https:ff165,155, 112, 27/ Offices/DHRntins App s FrmM TRMMentorviewInkeractions . aspe: =l Certificate Errar o | | > I-._ oogle Feib
| Fle Edit view Favorites Tools  Help | x &5 -

57 Favorites & Mew vork City Departrment of Education J £ - R - = - Page - Safety - Tools - b~ =

“\: el Mentoring System

Dennis M Walcoll. Chancelor

Mentoring Tracking System|

— Mentor Interactions

H P . . . . . . . .
ome Fage Use this page to view mentor interaction history and to add / edit mentor interactions.

Entegkentaginteractions Your principal has scheduled a minimum of two-periods weekly for both mentor and New Teacher to meet.

Enter Development
Continuum [0ptional)
Mew Teacher:

View Teacher Heports

Change Password TRUSCH SUSAN
Period From:

Contact Support

Sign Out
k

Wiew Interaction Surmmary

You signed in as: =To Display the Interaction History:

1. Select the New Teacher, 2. Select the Interaction period - From and To dates, 3.Click "view Interaction Summary"”.
Name:

rich,lilah

Role:
Mew Teacher Mentor

E-mail:

& The New York City Department Of Educati Privacy Policy And Terms Of Usea
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Click On: Ad

d New Interactions
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— Mentor Interactions

Home Fage

Enter Mentor Interactions

Mentoring System

Mentoring Tracking System|

Use this page to wview mentor interaction history and to add / edit mentor interactions.

Your principal has scheduled a minimum of two-periods weekly for both mentor and New Teacher to meet.

Enter Development Mentor: ch

Continuum [0ptional)
Mew Teacher: | Select 'I
l

View Teacher Heports

Change Password TRUSCH SUSAN
Period From:

Contact Support

Sign Out
L Wiew Interact

You signed in as: =To Display the Interaction History:

1. Select the Mew Teacher, 2. Select the I
Name:

rich,lilah

Role:
Mew Teacher Mentor

E-mail:

& The New York City Department Of Educati

i Summary

nteraction period - From and To dates, 3.Click "view Interaction Summary".

Privacy Policy And Terms Of Use
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e
Required Fields: Interaction Date & Duration

Enter University... only if teacher is a Teaching Fellow
Interaction Types: Click all that apply Must Click: SAVE
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Mentoring Tracking System

_ Add/Edit Mentor Interactions Step 1: Interaction Type

H P . .
ome Fage Use this page to add Interaction Types (Step-1) to log a new mentor interaction.

Mentor: I I Date Submitted: 10/24/2011

Enter Mentor Interactions

Enter Development
Continuum [0 ptional)

WView Teacher Reports MNew Teacher: I_: 5

= ;I Uniwersity: ISeleCt ;I

Change Password

Contact Support

Interaction Date; Duration (hr=s):

Sign Dut
L

Please select one or more of the following Interaction Type(s):

You signed in as:

MName: I conference /‘zEfrnail
rich, lilah
[ wisit Classroom [ Absent
Role:
s Te=slvar MErEy [} Co-FPlanning ] meet with Principal or AP
E-mail:
[} Co-Teaching [ Meet with Coach
[} Modeling [ Meet with Lead Teacher
[ 1nter-wisitation - Learning Walks
'_TelepthE - walkthrough

Continue({ Optional)

Enter Another Interaction

Click "Sawve" to sawve wvour chaxges and repiain on the page.

Click "Enter Another Interaction ve your changes and add ancther Interaction.
Click "Continue"” to sawve your changes and nawvigate to Interaction Step 2.(Optional).
Click "Cancel" to discard yvour changes and nawvigate back to the Homepage.

To add an Interaction Type (Step-1):
1. Select the New Teacher. 2. Select the Interaction date. 3.Select the Duration. 4.Check as many interaction type(s) as needed. 5.Click

"Sawe","Enter Another Interaction” or "Continue {(Cptional)".
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Accessing Mentoring Reports

& Mew York City Department of Education - Windows Internet Explorer provided by DIIT - LAM Services = |El|ﬂ
@; - |e) 165.155,112,27 1[5 certficate Ervar || 42| | < | [28 Goooe -
J File Edit Wiew Fawvorites Tools Help J b4 @ -

'i’:‘f Faworites 22 - @PEDNESDFE 2 session expired @New ‘ork City Departme... x J & - - =3 5-%3 - Page - Safety - Tools ~ @' ?

L J Department of .
" _ c Education Mentoring System
- Dennis M. Walcoll. Chancellor

Mentoring Tracking Syste

— At the beginning of the school vear, teachers who are new to the teaching profession are assigned to a mentor =o that they can receive persaonalized

suppart through their first vear of teaching. The mentoring program incorporates the components recognized in current research on effective new
Home Page teacher induction models, and each new teacher will be matched with a skilled mentor. Every effort is made to match new teachers with mentors in their
content and certification areas.

Enter Mentor Interactions

Enter Development Please use the options on the menu bar at the left or click any of the links below to access the application functionalities.
Continuum [0ptional]

View Teacher Reports Enter Mentor Interactions

Chanoelbassword Use this section to view, edit or enter Mew Teacher Interactions. Click Here

Contact Support B _
Enter Development Continuum (Optional)

Sign Out
;

Use this section to rate New Teacher development progression on five point scale (i.e. beginning, emerging, applying, integrating,
innovating) Click Here
You signed in as:
View Reports
Name:
rich,lilah

UUse this section to view Reports. Click Here
Role:
MNew Teacher Mentor

E-mail: For Outlook User ID and Password issues, contact Help Desk at (718) 935-5100.
For non-technical issues, contact HR Connect at (718) 935-4000.

Fleaze be advised that the Mentoring Tracking System iz intended for users with Internet Explorer browser. If you are not using the Internet Explorer
browser, you may experience problems.

y Department Of Educa Privacy Policy And Terms Of Use
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You have four options at your disposal

& MNew York City Department of Education - Windows Internet Explorer provided by DIIT - LAM Services = IEIIﬂ
@{'—__j - |E. 165.155.112.27 ;] @ Certificate Errar | +y X_ |'-.. Google 2~
I File Edit Wiew Favorites Tools Help _| x @ "
[ o ; = § . [ P 2
i Favorites 05| - | @8 nyC DOE Job Data {8 Mew vork City Departme... X ‘ &5 - B - [ g=h - Page - Safety - Tools - G-

. , Department of .
" > c Education Mentoring System
Dennis M. Walcoll, Chancellor

Mentoring Tracking System|

BN  Rreports

H P .
L FERs Steps to View Report:

1. Select Location if applicable, then the report that you would like to view, and School Year from the drop down boxes below.

2. Enter the date range for the report, if necessary. The date range is defaulted to the school yvear =elected.

3. Click Wiew Report button to generate a new report window that will show the data vou requested. You will need to turn-off yvour Pop-up blocker to wiew
the reports. Alternately, hold the Ctrl key down while clicking View Reports.

Enter Mentor Interactions

Ente_l Developn!enl
Continuum [Dptional) * Indicates required information

Yiew Teacher Reports

*Select R rt:
Change Password ele epa Select == ;I

Select >

Interaction Report - Comprehensive

Development Continuum Report - Comprehensive
Teacher Interaction Report - Individual

Teacher Continuum Report - Individual

You signed in as:
: 6/1/2011 b
Name:

rich,lilah

Role: : ‘ 10/28/2011 - ‘
MNew Teacher Mentor

Contact Support *School Year:

Sign Out
L
*Date Range:

E-mail: MNote: All information generated in the provided reports are updated DAILY and may not reflect recent updates entered into
MTS.

ity Department Of Education Privacy Policy And Terms Of Use
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Non-DOE Mentors (only) Change

Password: A Suggested Option

& Mew York City Department of Education - Windows Internet Explorer provided by DIIT - LAM Services = Iﬁllﬂ
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Home Page
Enter Mentor Interactions

Enter Development
Continuum [0 ptional)

View Teacher Heports
Change Password
Contact Support

| Sign Out

Department of
Education

Dennis M Walcoll, Chanceiior

You signed in as:

Name:
rich,lilah

Role:
Mew Teacher Mentor

E-mail:

>
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Mentoring Tracking Syste

Change Password

A password must meet the minimum complexity requirements. A password must meet all of the following criteria:

1) is at least 6 characters

2) contains the following:
- Englizh uppercase characters (& through Z)
- English lowercase characters (a through =)
- Mumerals (0 through 9)

User ID: LRich123

Enter New Password: I

Confirm MNew Password: I

Change Password

ty Department Of Educati Privacy Policy And Terms Of Use
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Mentoring Tracking System

Contact Support

H P
e D For Outlook User ID and Password issues, contact Help Desk at (718) 935-5100.

Enter Mentor Interactions For non-technical issues, contact HR Connect at (718) 935-4000.

Enter Development

N - FPlease be advised that the Mentoring Tracking System is intended for users with Internet Explorer browser. If wou are not using the Internet Explorer
Continuum [0ptional] .

browser, you may experience problems.

View Teacher Reports

Change Password

Contact Suppor

You may also contact the Teacher
Development Specialist-TDS, assigned to

Name:
rich,lilah

your Cluster

E-mail:
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