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Mentor Tracking System-URLMentor Tracking System URL

https://www.nycenet.edu/Offices/DHR/ntims/

•Must use a P C computer with Internet Explorer•Must use a P.C. computer with Internet Explorer. 

•The system is not designed for MAC computer users.
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D.O.E. Mentors-Use Outlook D.O.E. E-Mail 
Address & Password to log-on…..Address & Password to log on…..
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Non-DOE MentorsNon DOE Mentors

The principal must assign you-in the Mentor 
Tracking System-a user id. Principal must 
share the user id with you Use the user id toshare the user id with you. Use the user id to 
log onto MTS with the password below.

Yo r pass ord is Welcome 123Your password is: Welcome.123

Once you log-on, you have the option of 
changing your password to one of your 
choice. No one should know your password-
only you!
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only you!



After Log in…See Home Page. 
Click On: Enter Mentor InteractionsClick On: Enter Mentor Interactions

5



Select Teacher from New Teacher drop-downSelect Teacher from New Teacher drop down
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Click On: Add New InteractionsClick On: Add New Interactions
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Required Fields: Interaction Date & Duration
Enter University only if teacher is a Teaching FellowEnter University… only if teacher is a Teaching Fellow

Interaction Types: Click all that apply        Must Click: SAVE

8



Accessing Mentoring Reports
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You have four options at your disposal
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Non-DOE Mentors (only) Change        
Password: A Suggested OptionPassword: A Suggested Option 
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You may also contact the Teacher 
Development Specialist-TDS, assigned to      

your Clusteryour Cluster
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