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The Vendor Portal {(vPortal) is the Department of Education’s online management tool for
our vendors. This tool is part of our ongoing effort to improve your vendor experience.
Here you will find the tools to do business with the Department of Education in an
effective and efficient way. You can now add your organization to our bid lists to receive
notifications when we have a Request for Bids (RFB) or Request for Proposals (RFP) and
other solicitations. In addition, once registered, you will be able to download solicitations
of interest to you. You may also update your vendor information, setup an e-mail address
to receive your orders via e-mail, view your orders, and check on delivery instructions,
invoices and payment status. See the Portal News section below for continuing
information about new vPortal functions and improvements.

PORTAL NEWS

Reduce your paperwork! In the summer of 2006 the Department of Education implemented
the transmission of purchase orders via email for orders. Electronic receipt of purchase
orders will greatly reduce the time taken to receive purchase orders, and, in turn, will
expedite invoicing and payments. Sign-up now by emailing
VendorSetup@schools.nyc.gov. Please include your tax ID number and/or DoE Vendor
number. Thank you.
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Select add/edit users
Click on Add new
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Enter information respective fields and select the access for the user
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After submit an email will be sent to the user, assigning the username and password for
access to the vendor portal.
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Account Administration
vendor Information Add_or Edit Current Users:
Add/Edit Users

Add User
Edit Your Profile User Id First Name Last Name Email Reset Password  Delete
Contact Information
RPDEMOS RICHARD DEMOS RDEMOS@SCHOOLS.NVC.GOV @ FS
Changs Password

Change Security Question + User Idirpdemaos has been successfully added!
DOE Vendor Number

Commodity List

Event Logs
CMT Usage Log
View Log

Success message after creating a new child account.

Now you specify which links with the NCLB application are available to the child
account.

Go to NCLB Vendor Admin
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INFORMATION

Welcome, ADMINISTRATOR (830474386)!

The Vendor Portal (vPortal) is the Department of Education’s online management tool for
our vendors. This tool is part of our ongoing effort to improve your vendor experience.
Here you will find the tools to do business with the Department of Education in an
effective and efficient way. You can now add your organization to our bid lists to receive
notifications when we have a Request for Bids (RFB) or Request for Proposals (RFP) and
other solicitations. In addition, once registered, you will be able to download solicitations
of interest to you. You may also update your vendor information, setup an e-mail address
to receive your orders via e-mail, view your orders, and check on delivery instructions,
invoices and payment status. See the Portal News section below for continuing
information about new vPartal functions and improvements.

PORTAL NEWS

Reduce your paperwork! In the summer of 2006 the Department of Education implemented
the transmission of purchase orders via email for orders. Electronic receipt of purchase
orders will greatly reduce the time taken to receive purchase orders, and, in tum, wil
expedite invoicing and payments. Sign-up now by emailing
VendorSetup@schools.nyc.gov. Please include your tax ID number and/or DoE Vendor
number. Thank you
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